
JOB APPLICATION FORM 
ACCOUNTING ASSISTANT, BAGO PRIDE LIMITED
	1.   JOB APPLIED FOR

	

	2.   PERSONAL DETAILS

	Surname:


	First name (s):

	Address:

Lamp Pole No.:


	

	Email Address:


	

	Telephone numbers:

	Home:


	Business:
	Mobile:

	
	

	If selected, when will you be available to commence duty?



	Are you a citizen of Trinidad and Tobago? If not, are you eligible to work in Trinidad and Tobago?

(Evidence of eligibility will be required in circumstances where you are short-listed for interview as this role is conditional and subjected to documentary evidence that you are not subject to restrictions on working in Trinidad and Tobago)

	If you are called for an interview are there any adjustments that may be necessary for the interview (relocation, resignation, other)? 




	3.   RELEVANT SKILLS, KNOWLEDGE AND EXPERIENCE

	Please refer to the Job Description and specifically the competency requirements for the work you are applying for.  Please give full details of how your knowledge, skills and experience meet those competencies, and the job description.  This includes describing your skills and experiences from your current or previous roles or, if relevant, interests outside your work:


	Proven Sales Track Record and Ability to Meet and Exceed Targets 

	Include details of your sales experience, nature of the sales achieved, your performance levels against both volume and value targets.  Include details of where you have met and exceeded targets, your pro-activity and drive, how you plan to deliver against targets, what steps you take when sales are scarce etc


	Strong Negotiation Skills

	Include details of your negotiation skills, how you persuade customers to buy, and how your negotiation skills have contributed to meeting or exceeding your sales targets etc.  




	Building Good Working Relationships 

	Include details of the types of external customers and partners you have dealt with, how you have worked with them, how you work with internal colleagues, your networking skills, examples of where you have given exceptional customer service to your clients etc


	Good Written Communication Skills

	Include details of how you have used your written communication skills.  Give examples of sales and marketing letters, sales and marketing copy, sales and marketing e-shots and emails and newsletter and website copy that you have written etc 


	Time Management and Organisation



	Include details of managing time effectively, prioritising workload, timely delivery of work, anticipating fresh demands, resolving problems, working without supervision etc



	4.   QUALIFICATIONS: EDUCATIONAL, TECHNICAL, PROFESSIONAL

	Please give full details of institution or professional body attended and level/result of qualification.


	Name of Institution/Body


	Level of Qualification
	Level/Result

	[If role needs a specific qualification then list further details here:]


	

	5.   LANGUAGE SKILLS

	Give details of your languages skills (if any) indicating level of proficiency e.g. Bi-lingual, business level, degree level or similar, conversational



	6.   ACTIVITIES AND INTERESTS AND PERSONAL DEVELOPMENT

	Please give details of interests outside work that you consider relevant to your application e.g. responsibilities, voluntary work, memberships



	7.   EMPLOYMENT HISTORY

	Please give details of all your previous employment including work experience, starting with your current or must recent employer:



	Employer’s Name and Address


	Business Sector

and length of employment


	Reason for leaving


	Position/key achievements and description of work and skills used



	Employer’s Name and Address cont’d


	Business Sector and length of employment cont’d


	Reason for leaving cont’d


	Position/key achievements and description of work and skills used cont’d

.

	

	8.   REFERENCES

	Please give the details of two people who can provide references – one of whom should be your present or a recent employer (no family members):



	Name:

Address:

Telephone No:

Email:

Status:
	Name:

Address:

Telephone No:

Email:

Status:



	

	FURTHER CLARIFICATION

	We may need to seek further details from you as to, for example, length of employment and qualifications and competencies, to assess your employment history and how accurately you have presented your abilities.



	SIGNATURE

	The facts set out in this application form are, to the best of my knowledge, information and belief, true accurate and complete.

In accordance with the Data Protection Act 1998, by signing this application form you consent to personal data contained in this form and all further data relating to your application including interview notes, test results, references and medical information being held and processed by authorised officers of London Chamber of Commerce.



	Signature:         

                                                                     
	Date:



	


	EQUAL OPPORTUNITIES FORM

	In order to assess how well our Equal Opportunities Policy is working, we monitor the process of 
staff selection.


Your co-operation in completing this form would be greatly appreciated. We must stress that any information you give will be strictly confidential. You are not obliged to answer any of the questions, but you will appreciate that for our monitoring policy to be effective, we rely on you to complete the form.


If you do not wish to answer any question(s) this will not affect the handling of your application in any way.

NATIONAL/ETHNIC ORIGIN:* (please mark one of the following boxes with a cross)
I would describe my nationality/ethnic origin as:

White: 

Black or Black British: 

Chinese or other ethnic group: 

British — English, Scottish or Welsh

 FORMCHECKBOX 

Caribbean

 FORMCHECKBOX 

Chinese

 FORMCHECKBOX 

Irish

 FORMCHECKBOX 

African

 FORMCHECKBOX 

Any other ethnic group

 FORMCHECKBOX 

Any other white background 

 FORMCHECKBOX 

Any other Black background

 FORMCHECKBOX 

Mixed race: 

Asian or Asian British: 

White and Black Caribbean

 FORMCHECKBOX 

Indian

 FORMCHECKBOX 

White and Black African

 FORMCHECKBOX 

Pakistani

 FORMCHECKBOX 

White and Asian

 FORMCHECKBOX 

Bangladeshi

 FORMCHECKBOX 

Any other mixed background

 FORMCHECKBOX 

Any other mixed background

 FORMCHECKBOX 



	GENDER:  (Please mark as appropriate)

I am    Male   FORMCHECKBOX 
     Female   FORMCHECKBOX 

AGE:

	My date of birth is:
	     
	

	DISABILITY: (Please mark as appropriate)

I do   FORMCHECKBOX 
  /  do not   FORMCHECKBOX 
  have any disabilities *

*If you answer positively to the above, please specify any special requirements you may have:

RELIGION:

SEXUAL ORIENTATION:
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